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Elections in I-VOTERS

I-VOTERS Election Checklist

d Set up the election
d Enter absentee ballots requests

l Include certified contests If
applicable

u Enter candidates/measures for
your county




Elections in I-VOTERS

I-VOTERS Election Checklist

l Share certified contests If
applicable

H Generate and rename ballot
styles

4 For special elections, assign
temporary polling locations




Elections in I-VOTERS

I-VOTERS Election Checklist

o Pull absentees
d Print absentee labels

d  Recelive absentee ballots as they
come back




Elections in I-VOTERS

I-VOTERS Election Checklist

d  After election make address
changes made at polls

u Process election registers

d Process absentee ballots (accept
or reject)




Entering Absentee Applications

Election Specific Absentee Requests

Residence| Absentes | History | Contacts | Yoting Histur'l.rl

Datez,-’EIeu:tiDnﬁl Seq Murm | Source | Address | County
1| | B
[ Special &bsentes Sdd Details | Wimid |

On the absentee tab of the voter record add the absentee ballot
request.




Election Specific Absentee Requests

':‘_I:llf'lll'uter Registration - Absentee Detail

Ahsentes Type

|Electi|:|n Specific | |11,ﬂ:|?,f2|:u:|a General Election 2006 =
Shsentee Application Source HCF/Satellite Location  Issue Method

[#Mail =l | ~| |Mailing |
Mato Pomactad Mata Sant Mata RParcivad FPalcciio Matkhnd

» Most of your absentee requests will be entered as election

specific for Absentee Type.

» There are several options for Absentee Application Source

Help

&hsentee Type

|Electi|:|r‘| Specific j |EIQ,-’11J-’2EIEI? 2007 lasper school election

urce HCFfSatellite Location  Issue Method

L

= |
Counter f Office tg -

=l

Date Received Relssue Method

L

Courier
FPCA
Fax

[T Use Address On File

L

Mail
Prosy (.
Satellite =

Comments

w

606 W 5TH ST 5
MEWTON, LA 50208




Absentee Application Sources

N~ ~
- Absentee Team — this is used when the absentee

team was sent to the voter’s health care facility for
them to vote an absentee ballot

e Counter/Office — this is used when the voter votes
In the auditor’s office

e Courier — this Is used if someone other than the
voter turns in the absentee ballot application

 FPCA —this is used if the absentee request comes
In on the federal postcard application — this will be
talked about more later




Absentee Application Sources

i
- Fax — this is used if the absentee application is
received by fax

« Mall — this is used if the absentee application is
received in the mall

e Proxy — this can only be used in the general
election. This is used if a family member of a
military voter requests an absentee ballot to be sent
to the military voter

e Satellite — this is used if the voter votes at a
satellite location




UOCAVA Absentee Voters

I’ Yoter Registration - Absentee Detail x|
Help
Sheontes Tyne S S
|Military =l 1o =14 ~|f2005 ~|[|11 =||5 =|[2o08 ~|
Ahsentee Application Source | HCF/Satellite Location  Issue Method
|FPCa = =l |mailing |
Date Requested Date Sent Date Received Relssue Method
IlD,-‘14,-’2005 | | | |
Political Party [ Use address On File
| | [511 Grand avE # 2
SPEMCER 14 51301
SFEMCER, I4 51301-3913
Comments
—Absentee Address
Country  [UNITED STATES OF AMERICA | usa
Address oS 1 poOx 1629 |
City/St/Zip IAF‘ | IAE | |Dgnngl |
—Absentee Link
Woter ID | Link to Woter | Unlirk: |
Saye and Issue Ballot Update and Save | Close |

» Select Military, Overseas Civilian or
Overseas Military from the Absentee
Type drop down.

» Then enter the 2 year date range that
the FPCA is good for.

» Select FPCA as the Absentee
Application Source

» Select Mailing in the Issue Method

* Enter the address the ballot is to be
sent to in the Absentee Address

* Click Update and Save
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UOCAVA Absentee Types

 Military — this should be used when the voter is
a military voter but Is stationed in the US.

* Overseas Military — this should be used when
the voter is in the military and stationed outside

of the US.

e Qverseas Civilian — this should be used the the
voter is not in the military but is living outside of
the US.
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Q‘o

 When you pull absentees in election
management after you generate your ballot
styles, the FPCA requests will automatically be
pulled into the election so when you go to print
absentee labels the FPCA labels will be there.

« FPCAs are good for all elections that occur for
2 general elections, unless the voter requests
ballots for only certain elections. This includes
all special elections.
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UOCAVA Absentee Issues

e Voter can select to have ballots for only Primary
and General Elections.

. In this case enter separate requests for each
election (5/15/08-6/15/08 or 10/15/08-11/15/08).
Make sure the date ranges do not overlap.

* Voters can select to only have one ballot sent
for one specific election.
. In that case you would still enter the request as an

FPCA request and just make the date range around
that one election.
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—Image

Scanning Absentee Applications

|absentee Ballot Request Form 1/29/2007 ~|  Polling Places |

@ll Qll gﬂln}jlgli}{fl Detaill SEIectSigl Update Sig | = | >

STk
s
ey

STATE OF iOWA

WWTWTW

JAN 29 2007

Yiou musd 11| cart the Iberms marked with am ssterisk | * ). Cther llams bedp the sudilor get the comect balol to yo.. Nail or delver
compiated request fonms 1o your looal county auditor,  The audior must recaka your requast by & pm, the Frday bedore tha alection.

* s Lppn L Lawaepees
Ll T LT Mt o e < £La|rﬂnl|:
owaDvERsucensek: 77 944 T 0 S DATE OF BETH:
or Forgpe et ID 7 51 Lal 4 s of 558 El
5 ADORESS WHERE |LIVE AND AN REGISTERED TO VOTE: MAIL N ABSENTEE BALLOT 70 THS ADDRESS:
# Pyl your pumand addrass hevs, (1 diffisare from acdniss whans Pegisknd 10 woli|
» H you hawe movad, chack thi boy baiow
and 11 iz your oid addvess and nama,
/O FRETRINGE AVE Lusas OrFrcs Suomé
AL 3a) F pat ST
| g sSaded DES Morales /g S0819

[ 1 e moved. My cid posras waa:

i flna;

Jows
Plassa change my vobar registration mecord.

Absomiog balkors shal be makod 10 an addres whers e b recetees e L 1S iSegal 1o pae-privan addsesh o7 an abeeniee balkor sequan tam (hat wil
S0 Bab! ko an ackdwss comidied by & poliical campaign, [S0.6)

% Please sand me an sbsantes ballot for the =252 & Eleetion 1o b heldon_ 7 | /31 07
It this request form s for a Primary Eletion plesss ssnd e & ballot for the: (] DEMOSRATIC PARTY [ REPUBLICAN PASTY

Plasss nste 1 ey voier

wHion -
‘s, o g raTon il L charged o e poliizal perty you chaci on this ke Fordfice Ui (ke

SIGNATURE

oo s & polikcal pary d ¥enei om (e one you check

[ =27-07
DATE

* Some counties scan in
the absentee ballot
application. This allows
you to look up the voter in
I-VOTERS and view the
absentee application
without searching for the
paper copy. This is useful
if the voter has a question
about their absentee ballot
application.
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Receiving Absentee Ballots

 When absentee ballots are returned to your
office, you need to receive them in I-VOTERS.

e Go Into Recelve Absentee Ballots from the
main screen in I-VOTERS.
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Receiving Absentee Ballots

wWoter Search Help

] Receive Absentee Ballots

Search

SETelalgl|0 7 /2 4/2007 Supervisor District Election = | Batch Date From I Batch Date To I
Abhs Seq Numl Woter IDI Ballot IDI Search | Clear |

E-EI”DtSl Undeliverable | Mot voted |
Batch # | Batch Date | Feceive Date | Source | Total Count | Accepted | Fejected |

M Recelve Ballok Delete File Upload Abhsentee List

Wiew Held Ballots Close

16



C
3 different tabs you can choose from: O

. Ballots — you receive ballots back under the
Ballots tab in most cases.

. Undeliverable — you receive ballots back
under the Undeliverable tab when the ballot
IS returned to your office by the US Postal
Service as undeliverable to the voter’s
address. Recelving the ballot on this tab
allows the voter to vote at the polls or allows
you to reissue an absentee ballot to a
different address.

akLg/



3 different tabs you can choose from:

. Not Voted — you receive ballots back under
the Not Voted tab when the voter brings the
unvoted ballot back to your office and tells
you they want to vote at the polls on election
day. Receiving the ballot on this tab allows
the voter’'s name to appear on the election
register and allows them to vote at the polls
on election day. Also use this tab for ballots
surrendered at polls so that you can mark
them on the process election register screen.
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Processing Absentee Ballots

NC
- Since you will most likely have more accepted
absentee ballots than rejected absentee

ballots, you should process the rejected ballots

first.

e Once you have processed the rejected
ballots you can process the rest of the
absentee ballots as accepted.

— Finish Processing
* Mark Unprocessed as Acceptad
" Mark Unprocessed as Rejected

Rajaction Reason | _-:J

PFrocess Remaining Ballots

Save
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Processing Absentee Ballots

i

- Wirw AbsEmMBes

. Finish Processing
Al Abserdnes @ Mark Unorocessed as Accetad
£ Unrocessed © bark Unewocessed a5 Fedednd
@ Processed Rejaction Reason | =i
[ Accegted I Fajected Verw Sbnanters | Process Remaining halits. |
: _sm |

You can search for the ballot by barcode, absentee
sequence #, or name.
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Processing Absentee Ballots

—Ballot Search

Barcode I &hs Seq # |1 Mame |

Address | City | j | Search I Clear |
—Ballot Details
Yoter 1D |1225?58 Yoter Mame GEORGE EDW/ARD HILL IR
Address 3520 MIDWWEY RO Ballot Status Sccepted j
TODDWILLE, [A 52341 Rejected N
Fejected - Mot sealed
Fejected - Mo sighature
Ballots Sent | Fejected - \Wrong voting address
Rejected - Late for election
#hs Seg # | Barcode | WoterMame | Source | Date Sent | Datd Eeleieg -g#lréer‘lﬁl:eretd ab5€|ﬂ11::ee bal
: 1Rejected - Affidavit not complete
1 75017... GEORGE EDWARD ... Mail 05/08/2007 DE'"II'REjEI:“tEd _wigted mreE e e Balls
4 | | 2

* Choose the appropriate reason for rejecting the ballot.

 Follow these steps for all ballots that need to be rejected.
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* |-VOTERS has been changed to
accommodate the change in lowa law that
allows a replacement absentee ballot to be
sent to a voter who has not sealed their
affidavit envelop or who has not included
their ballot in the affidavit envelop.

* You will now be able to replace an
absentee ballot with the same sequence
number as the original absentee ballot
once you receive the required follow up
absentee ballot request.
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I-VOTERS Changes for Replacement Ballots

° 0%
» After you have received the absentee ballot you will

go into Process Absentees and reject the ballot with
Defective Affidavit/ Envelope as the reason.

—Ballot Details
vioter 1D |19?2334 Vioter Name |FLOYD JUNIOR HUNDLEY
&ddress 103 2RD ST Ballot Status | j
JANESVILLE, 1A 30647 Rejected - Mot a registered voter -
Rejected - \oter deceased
Rejected -\oter is a convicted felon
Ballots Sent | Rejected - Returned by Post Office
Rejected - Wrong Pracinct
£hs Seq # | Barcode | vaterMame | source | Date sent | Datd ﬁelegeg - E':'E n afgda?t EP";":'TJE
: ejected - Returned not vote ||
3 50016... FLOYD JUMIOR HUM... Mail 07/02/2007 071 Defective Affidavit/Envelope -L%
4| | ]
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I-VOTERS Changes for Replacement Ballots
O O ~

» Once you receive the new absentee request form
you will go into the voter record and go to the Issue
Ballot screen under Elections.

Yoter  Print | Elections Imaging Address

Yoter pe  Moting History
Active Balloks

mf’ Yoter Registration

e Temporary Parties !
“oter ID -

Ilg?2334 Praovisional Ballok » |

Residen  peceive Ba”l:ll?g Flz i

I Standa  Wiew Worker Info i

Hoyse 3 oearch By Ballot ID

| Transfer Absentes Request
1I:|3 T T — T
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I-VOTERS Changes for Replacement Ballots

* When you issue the replacement ballot it will have ‘
the same sequence number as the original ballot. It
will also void the original ballot.

E Issue Ballot Request _ | Dlil

Yoter Search Help

Election Hame |FIE4IEEIEI? Test for Janesville 5D j Ballot Type |Rep|acement j

Current Ballots

Tracking Mo | &hs Seq Mum | Sent | Feceived | Style | Frecinct | Stage | Ballot Type | Issue Tyr
QEDDlEEB... 5 O7/02f2007 OFf02/2007 001 s Processed Criginal Mailed
SO01628... 5 OFfo2/2007 ool I/ Sent Feplacement  Mailed

« N N

— Print Label

Mo Select Label |505 5160 Mailing-Return-affidavit Label j Preview | Prift I
Feason For Replacing f Reissuing the Ballot | j Print additional Label |

Cancel |

745)



I-VOTERS Changes for Replacement Ballots

C
* To view the ballot you can go into Active Ballots ‘
from the Elections dropdown menu in the voter

registration record. This is where the sent date and
received date will be tracked for the second ballot.

ulalij Active Election Ballots

Election Mame

Active Ballots

Ballot Voided | Tracking Mo | Abs Seq M| Sent Date | Received Date| Print Date | Residential Address

________

|Ballot Style |

07,/02/200

07/02/2007|103 2RD ST JAMESWILLE, [A SO0647
O7/02/2007 103 3RD 5T JANESVILLE, LA 50647

001
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I-VOTERS Changes for Replacement Ballots

C
e Replacing the ballot with a new ballot with the same

sequence number will not cause the ballots to show
up on the Duplicate Ballot Report.

Woter Search Help

Election Date: Jul-24-2007 Election Type: Special Description: Test for Janesville SD ‘

®)Election Details Woter Name Current Residential &ddress | Mo of Ballots |
@ Include Certified Contests
{%Election Template
Dleasures & Races
®Post Shared Contests
@eallot Styles
Qeallot Review
aPrintAhSEhﬁee'Lalb__éIS
B Election Régﬁistér.
(QElection Expenses
Election Results
(T)Process Election Register
(D)Process Ahsentes Ballgts

Duplicate .B:allut Rei It

ost Histor B Close Election
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Questions?
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